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e Desktop computer

Open the Compass School Manager website, and use your username and password
or a One-time Code (OTC) to login to the Compass Parent Portal.

Send an absent note

® Compass A P Y ©Q =

My News

Welcome back, Clive!

; Kaartdijin Training College P1 R
Sep 12th
Welcome to the Compass Portall $#
*’ Angus Young
Dear Parents and Guardians

& Profile (Attendance, Schedule)

= Send email to Angus's teachers [See More]

= Add Attendance Note (Approved Absence/Late) ] & Program-Kaartdijin-SOP-Mabile+parent+guide-(KTS5-66).PDF
& Program+Kaartdijin-SOP-for+parents+PrintONLY+DL-(KTSS-65)-CS-L PDF
@ Hayden Young

& Profile (Attendance, Schedule}

4 Send email to Hayden's teachers

= Add Attendance Note (Approved Absence/Late)

Neil Erasmus

From your home page:

1. Select Add Attendance Note in your child’s profile.

® Compass & /om on ok © =

Angus Young swe: e  SecYil, Yearil, Watte

Attendance Note Editor B
Dashboard ~ Schedul :
Note Details Potentially Affected Sessions

Persar: Angus YOUNG

Activity Start Finish

Reason: [rter  rezson. v ] 11FG3 (11 Form Group)  07/02/2025 0845 AM  07/02/2025 0%:00 AM
Details/Comment: GECAE? (Career and En.. 07/02/202509:00AM  07/02/2025 10:00 AM

i AELITZ (Literature ATAR..  07/02/2025 10:00 AM 107/02/2025 11:00 AM
AEHIM2 (Modern Histo.,  07/02/2025 1120 AM  07/02/2025 12:20PM

AEMAA2 (Mathematics... 07/02/2025 1220PM  07/02/2025 01:20 P

== Add Attendance Note

Important Notice AEMPA1 (Media Progu...  07/02/2025 01:50 PM 07/02/2025 02:50 PM
Start
This note will need to be reviewed by a stff member at your registered school before the reason you have ‘
o020 8| selected wil be scoepted n clcking ‘Save, you understand, cerify and accept tha you are @ lisied
P for this child, and the i above is correct; and this online approval does NOT
constitute a medical certificate; and any fraudulent action or intentional misuse of this feature may result in = Add Attachments
ere are o aftendance nol | Bdministrative, criminal and/or civil action sgsinst you (by your registered school, affliated entities and/or the
product issuer). Filename
. This attendance note has no attachments.
Slag 07/02/2025 [E) 0830 AM |¥||seiectaperiod.. | ¥ Drag files here to upload.
@_( Finish: 07/02/2025 [5||03:00PM |V | Select aperiod.. |V

== O

From the Attendance Note Editor popup:

2. Select a Reason from dropdown list
3. Enter additional information in Details/Comments box
4. Select Start and Finish Date and Time of absence

5. Select Save.
y -
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Navigate between different accounts/school portals

@ M [3 SchoolSearch | Compass x|+ - O X
G @ [ %) httpsy//schools.compass.education a A Ty 0 = - 0
ort favourites

[
-
B3 Import favou 2] Interim Kaartdijin S.. () Compass Education...

® Compass

Compass
School Search

Please type your school name below/select from the list:

1. Open your prefered browser window
2. Enter schools.compass.education in the search bar

3. Search for your additional school in the Compass School Search bar, and
complete the login process using your other account/school portal details.
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